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Nursingale is looking for a Full-time Human Resources (HR) Generalist who loves a fast-paced and ever-changing environment.  This individual will have the passion and ability to provide exceptional service to our clients and staff. 
This position is responsible for the implementation, compliance & adherence to company policies & procedures with respect to HR practices: 
· Develops and assists in the recruitment process to include reviewing resumes, scheduling interviews, conducting reference checks, creating offer letters and on-boarding.
Maintains HR files and documents.
· Creates and delivers HR related training and presentations to leadership and employees.  Additionally, follows up on compliance trainings.
· Investigates and resolves employee relations issues, facilitates and mediates interventions and conflict resolution.
· Works with management to review all disciplinary actions before administered and ensures employment actions are appropriately documented and consistent with company policy and applicable laws to minimize legal exposure.
· Creates and/or updates job descriptions as necessary.
· Oversees the benefits enrollment process for new hires and organizes annual open enrollment, and other life event changes for benefits.
· Provides support by assisting with projects, employee counseling, policy clarification, and benefit communication.
· Responsible for company unemployment claims & workers compensation claims.
· Ensure legal compliance and all applicable local state and federal employment laws, including but not limited to FLSA, FMLA, ADAAA, etc. to minimize risk/exposure
· Prepares and analyzes HR data to identify HR issues and trends in the organization and makes recommendations for improvements.
At Nursingale, our dedication to our employees is reflected throughout our organization including: 
· Salary range $27-37/hour based on experience
· Medical and Dental insurance after 30 days of employment
· 90% of medical premium paid by Nursingale
· 401K plan with Employer Contribution Match
· Paid vacation, sick and holiday time off
· Company Paid Life and Long-term Disability Insurance
· Optional Short-term Disability Insurance
· Continuing Education
Learn more about us at www.nursingale.org.  Resumes may be sent to pattis@nursingale.org or 9900 SW Greenburg Road #290, Portland 97223.
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